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Pugce ky béi TRUONG
Ngay k¥: 21.01.2021 13

OAN

QUY CHE CONG BO THONG TIN
CONG TY CO PHAN PO HQP HA LONG
INFORMATION DISCLOSURE REGULATIONS
HA LONG CANNED FOOD JOINT STOCK CORPORATION

CAN CU:
PURSUANT TO:

- Luét doanh nghiép s6 68/2014/QH11 ngay 26 thang 11 nam 2014 (“Luat Doanh Nghiép”)
Enterprise Law No. 68/2014/QHI11 dated November 26, 2014 ("Law on Enterprises”)

- Luét chimg khoén s& 70/2006/QH11 ngay 29 thang 6 nam 2006; luat sira dbi, bd sung, mot

s6 diéu ctia Luat Chimg Khoéan sb 62/2010/QH12 ngay 24 thang 11 nim 2010 (goi chung
1a “Luat Ching Khoan”)
Securities Law No.70/2006/QHI11 dated June 29%, 2006; Law amending and
supplementing a number of articles of the Law on Securities No. 62/2010/QHI12 dated
November 24th, 2010 (collectively referred to as the “Securities Law”)

- Nghi dinh s6 58/2012/NB-CP ngay 20 thang 07 nim 2015;
Decree No. 58/2012/ND-CP dated July 20", 2015;

- Nghi dinh s 60/2015/ND-CP ngay 26 thang 06 nim 2015;
Decree No. 60/2015/ND-CP dated June 26™ 2015;

- Nghi dinh s 71/2017/ND-CP ngay 06 thang 6 nim 2017;
Decree No. 71/2017/ND-CP dated June 06th, 2017;

- Thong tu sb 155/2015/TT-BTC vé huéng din cong bd théng tin trén thi trudng chimg
khoan ngay 06 thang 10 ndm 2015;
Circular No. 155/2015/TT-BTC ref guidance on information disclosure on the stock market
dated October 06™, 2015;

- Pidu 18 té chirc va hoat dong clia Cong ty cb phan Db hop Ha Long;
Charter of Ha Long Canned Food Joint Stock Corporation;

- Nghi quyét Pai Hoi ddng Cd déng ctia Cong ty cb phan P hop Ha Long;

Resolution of the General Meeting of Shareholders of Ha Long Canned Food Joint Stock
Corporation.
I PHAM VI AP DUNG
SCOPE OF APPPLICATION

Quy ché CBTT nay (“Quy ché”) duoc 4p dung cho cac dbi tugng sau déy:
Regulation on Information Disclosure (““‘Regulation”) is applied to the following subjects:

1. Thanh vién Hdi ddng quan tri; thanh vién ban kiém soét; tbng giam dbc, phé téng giam
déc, cac chirc danh quan ly twong duong do dai hoi ddng ¢ déng hodic hoi ddng quan tri
bé nhiém, c4 nhan giit chirc danh quéan 1y khéc c6 thim quyén nhan danh Céng ty ky két
giao dich ctia Cong ty theo quy dinh tai didu 16 Cong ty; ké toan truong; ngudi dai dién
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theo phap luat, ngudi duoc ty quyén céng b thong tin ( sau ddy goi chung 13 “Ngudi Noi
B9§”).
Members of the Board of Management; members of the supervisory board; General
Director, Deputy General Director, equivalent managerial positions appointed by the
General Meeting of Shareholders or the Board of Management, individuals holding other
managerial positions have authority to sign transactions on behalf of the Company.
Company as stipulated in the Company Charter; chief accountant; legal representative,
authorized person to disclose information (hereinafter referred to as “Insiders”).
Cd Pong Lén (tirc ¢b dong s hiru truc tiép hodc gian tiép tir nAm phén tram tré 1én sb b
phiéu c6 quyén bidu quyét ciia Cong ty), (sau ddy goi 1a “Cé Péng Lén™), nhém ngudi ¢6
lién quan s& hitu s hitu tir ndm phan trim (5%) tr& 1én s6 ¢6 phiéu dang luu hanh c6 quyén
bidu quyét ciia Cong ty.
Major Shareholders (a shareholder owning directly or indirectly five percent or more of
the voting shares of the Company), (hereinafter referred to as “Major Shareholder”), a
group of related persons owns five percent (5%) or more of the Company's outstanding
voting shares.
Ngudi C6 Lién Quan ctia Ngudi Noi Bo, C6 Dong Lén hogic nhém ngudi ¢6 lién quan ctia
nhau theo quy dinh tai diém 1 va 2 trén ddy duoc x4c dinh theo khoan 34 Piéu 6 Luat
Chirng Khoan (Sau goi 1a “ngudi c6 lién quan”);
Related Person of an Insider, Major Shareholder or a group of related persons as
stipulated in points 1 and 2 above is determined according to Clause 34, Article 6 of the
Law on Securities (hereinafter referred to as “related person”);

MUC PiCH

AIM

Pam béo tuan tha theo chudn muc cong bd thong tin trén thi truong chimg khoén ddi véi Cong ty
niém yét dugce quy dinh trong:

Ensuring compliance with the standards of information disclosure on the stock market for listed
companies is prescribed in:

I11.

Thong tu 155;
Circular 155;
Quy ché CBTT ciia HNX; va
Regulation on Information Disclosure of HNX; and
Céc quy dinh khéc ctia Phap luat Viét Nam lién quan dén viéc cong b thong tin ¢6 hidu
luc vao timg thoi diém.
Other provisions of Vietnamese Law relating to information disclosure are effective from
time to time.
CHU VIET TAT TRONG QUY CHE
ABBREVIATION IN THIS REGULATION
UBCKNN: Uy ban Chimg khoan Nha nuéc
SSC: State Securities Commission
TTLKCK: Trung tdm luu ky chimg khoén
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VSD: Vietnam Securities Depository
SGDCK: S¢ Giao dich chtiing khoan
SED: Stock Exchange Department
KTT: K& toan trudng
CA: Chief Accountant
LNST: Loi nhuan sau thué
PAT: Profit after tax
HNX: S& Giao dich Chirng Khoan Ha No6i
HNX: Ha Noi Stock Exchange
HDQT: Hoi BPong Quan Tri
BOM: Board of Management
GDTC: Giam ddc tai chinh
CFO: Chief Finance Operator
ESOP: C6 phiéu wu dii cho can bo nhén vién
PSFE: Preferred shares for employees
CDHH: C6 d6ng hién hitu
ES: Existing shareholders
CBTT: Cong bb thong tin
DOI: Disclosure of Information
BTGD: Ban Téng Giam Déc
BOD: Board of Directors
BCTN: Béo cao thudng nién
AR: Annual report
BCTC: Béo cao tai chinh
FR: Financial report
BBH: Bién ban hop
MM: Meeting Minutes
NOI DUNG QUY CHE
CONTENT OF REGULATION

1. Nguoi dwge fly quyén/phu trach cong b6 thong tin
The authorized person / in charge of information disclosure

Ngudi dai dién theo phap luat hodc nguoi khac dugc ty quyén/phu trach CBTT (sau ddy goi chung
12 “Ngudi CBTT”) ctia Cong ty chiu trach nhiém CBTT theo quy dinh.

The legal representative or other authorized person / person in charge of information disclosure
(hereinafter referred to as “the discloser”) of the Company is responsible for the information
disclosure in accordance with regulations.

Cong ty phai dang ky, ding ky lai Nguoi CBTT theo phu luc s6 03 ban hanh kém theo Théng tu
155 ciing v&i ban cung cAp thong tin ctia Ngudi CBTT theo phuy luc s6 03 ban hanh kém theo thong
tu 155 cho UBCKNN va HNX t6i thiéu hai muoi bén gid trude khi viée iy quyén c6 hiéu lyc.
Trudng hop thay dbi ngudi CBTT, Cong ty phai théng béo bang vin ban cho UBCKNN va HNX
trong vong 24h truéce khi c6 su thay dbi.
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The company must register and re-register the Discloser in accordance with Appendix 03 attached
to Circular 155 accompanied the information provided by the Discloser in accordance with
Appendix 03 issued together with Circular 155 for SSC and HNX at least twenty-four hours prior
to the time an authorization takes effect. In case of change of the Discloser, the Company must
notify in writing to the SSC and HNX within 24 hours before there is any change.

2. Ché d6 bao cao va cong bo thong tin
Reporting and information disclosure regime

Néu nghia vu CBTT phét sinh vao ngay nghi, ngay 1€ theo quy dinh phap ludt thi Cong ty thuc
hién céc nghia vu cong bd thong tin khic sau ngdy nghi, ngay 18 két thiic.

In case the obligation of information disclosure arises on day off, public holidays as prescribed
by law, the Company performs other information disclosure obligations right after the holiday, by
the holiday end.

Céng ty thuc hién ché do bio cdo va cong b théng tin trong cac trudng hop sau:
The company implements a reporting and information disclosure regime in the following cases:

a. CBTT dinh ky theo quy dinh tai Muyc 1- Phu luc 1 dinh kém quy ché nay.

Regularly disclosing information in accordance with the provisions in Section 1- Appendix
1 attached to this regulation.

b. CBTT bét thuong theo quy dinh tai Muc 2- Phu lyc 1 dinh kém trong quy ché nay.
Extraordinarly disclosing information as prescribed in Section 2 - Appendix 1 attached fo
this regulation.

c. CBTT theo yéu cdu cia UBCKNN, HNX theo quy dinh tai Muyc 3 - Phu luc 1 dinh kém
quy ché nay.

Disclosing information per the request of the SSC, HNX according to the provisions in
Section 3-Appendix 1 attached to this regulation.

d. CBTT cua cac dbi tuong khac theo quy dinh tai Muc 4 - Phu luc 1 dinh kém Quy ché nay.
Cong ty phai dang ky thong tin lién hé khi déng ky ngay giao dich dau tién véi HNX va
dang ky lai khi c6 bét cir thay ddi ndo ddi véi thong tin d4 déang ky tai HNX t6i thiéu hai
muoi tu gidy trude thay ddi d6 theo miu CBTT/SGDHCM-01 clia quy ché HNX vé déng
ky thong tin
Disclosing information of other subjects as stipulated in Section 4 - Appendix I attached
to this Regulation. The Company must register contact information when registering the
first trading date with HNX and re-register when there is any change to registered
information at HNX at least twenty-four hours before such change as a form CBIT /
SGDHCM-01 of regulations on information registration issued by HNX.

3. Quy trinh céng bb thong tin
Information disclosure process

Quy trinh CBTT cua Céng ty duoc thuc hién theo cac bude nhu sau:

The Company's information disclosure process is carried out as follows:
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a. Budc 1. Gui thong tin
Step 1. Submitting information

e Khi phat sinh cAc thong tin phai cong bd theo quy dinh, cic bd phan lién quan thude
Coéng ty phai ngay ldp trc guri théng tin dén Ngudi CBTT hodc Ban/Phong phu
trach viéc CBTT theo th&i gian quy dinh cho tirng loai thong tin can phai cong bd;
When information arises to be disclosed in accordance with regulations, the
relevant departments of the Company must immediately send the information to the
Discloser or the Department in charge of information disclosure according to the
specified time for each type of information that is required to publish;

e Céc bd phan, ¢4 nhin c6 lién quan phai thuc hién ddm bao dang cac quy dinh hién
hanh vé thoi gian ndp bdo cdo, vin ban tai liéu CBTT cho UBCKNN, HNX,
TTLKCK va CBTT trén cac Phuong tién thong tin dai ching.

Relevant departments and individuals must comply with the current regulations at
the time of submitting reports, documents to the SSC, HNX, VSD and publishing on
the mass media.
b. Budce 2. Xir ly thong tin
Step 2. Information processing
Khi nhan dugc thdng tin do cac by phén lién quan cung cép, Ngudi CBTT/Ban/Phong phu
trach CBTT thuc hién theo trinh tu:
Upon receiving the information provided by relevant departments, the Discloser/
Department in charge of information disclosure follow the following order:
e Kiém tra thong tin;
Reviewing information;
e D4i chiéu véi cac quy dinh vé CBTT;
Comparing with the regulations on information disclosure;
e Soan thao vin ban CBTT theo quy dinh ctia phép luét.
Drafting legal documents according to the provisions of laws.
c. Budc 3. Trinh Ban Lanh Pao phé duyét
Step 3. Submitting to Management Board for approval

e Ban/Phong phu trach CBTT trinh Ban Lanh Pao ciia Cong ty xem xét, phé duyét
ndi dung CBTT;

The Department in charge of Information Disclosure submits to the Board of
Management of the Company to review and approve the content of the information
disclosure;

e Sau khi ndi dung thong tin d3 dugc phé duyét, Ngudi CBTT thuc hién cong b6 theo
quy dinh.

Afier the content of information has been approved, the Discloser discloses
information per the regulations.
d. Budc 4. Bdo céo va cong bd
Step 4. Reporting and publishing

e Ngudi CBTT gui van ban CBTT dén UBCKNN, HNX, TTLKCK, déng tai ndi
dung CBTT trén trang thong tin di¢n tir cia Cong ty theo ding yéu cdu vé noi dung
va thoi gian dbi véi timg loai CBTT dinh ky, bat thudong va theo yéu cau;
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The Discloser sends the information to the SSC, HNX, VSD, posts the information
on the website of the Company in accordance with the content and time limit for
each type of periodical DOI, extraordinary DOI and DOI according to request;

e Céac b0 phan lién quan d4 cung cép thong tin ¢6 trach nhiém kiém tra ngay va thong
bao cho ngudi CBTT néu phat hién thong tin d4 cong b6 khéng chinh x4c dé kip
thoi diéu chinh.

Relevant departments that have provided information are responsible for
immediately checking and informing the Discloser if it detects that the published
information is inaccurate to perform prompt adjustment.

(Luu y: Céc thdng tin trén phai duoc giri cho UBCKNN, HNX, TTLKCK trudce khi CBTT
trén cac Phuong tién thong tin dai ching khac).

(Note: The above information must be sent to the SSC, HNX, and'the SSC before publishing
on other mass media). .

Budce 5. Bdo quan va luu trir thong tin

Step 5. Filling and storing information

Théng tin sau d& thuc hi¢n Béo cdo va cong b6 s& duoc luu tru tai Cong ty theo quy dinh
ctia phéap luat dé phuc vu tham khao, tra ciru va déi chiu khi cin thiét ctia cac nha dau tu.
The information that has been reported and published is under archive at the Company as
regulation of laws for investors’ reference, search and comparison when necessary.

Hinh thirc va Phwong tién cung cAp thong tin cong b

Form and Mean of provzdmg information to be disclosed

Tat céa céc thong tin cung cap phuc vu cho viéc cong bd déu dugc thuc hién bang vin ban

gidy va/hoic vin ban dién tir theo yéu cdu cia UBCKNN va HNX va/hodc TTLKCK.

All information provided for disclosure has been made in writing and/or electronic

documents upon request of the SSC and HNX and/or the VSD.

a. Viéc CBTT con dugc thuc hién qua phdn mém CBTT theo quy dinh cia UBCKNN

va/hodic HNX tai tirng thoi ky. Cac cd nhan/bg phan dugc phan cong thyc hién CBTT
thong qua phan mém CBTT phai dam bao nguyén tic:
The information disclosure is also implemented through the information disclosure
software according to regulations of the SSC and/or HNX from time fo time.
Individuals/departments assigned to perform DOI through the information disclosure
software must ensure the following principles:

e Chiju trach nhiém bao mat thong tin ding ky bao gdm: tén truy cép va mit khau
d& CBTT dén UBCKNN vi/hodc HNX;

To be responsible for the confidentiality of registration information including:
username and password for information disclosure to SSC and/or HNX;

e Thyc hién CBTT theo ding huéng din ciia UBCKNN va/hodc HNX.
Implementing information disclosure in accordance with instructions of SSC
and/or HNX.

e Dia chi email dang ky nhén va giri CBTTL:

Page 6 of 55




Email address to receive and send to CBTTL

b. Phuong tién CBTT
Means of disclosing information

Website cia Cong ty;

Company website;

Hé théng CBTT ctia UBCKNN;

Information disclosure system of SSC;

Website cia HNX;

Website of HNX;

Website cia TTLKCK;

Website of VSD;

Céc Phuong tién TTDC khéc theo quy dinh phap luat (bdo in, bdo dién ti,...).
Other mass media as prescribed by law (print newspapers, electronic
newspapers, ...).

c. Cung cAp thong tin cho c4c Phuong tién TTDC
Providing information for the mass media

Céc thong tin duoc cung cép cho cac Phuong tién TTPC dudi cac hinh thic
nhu: tra 101 Phong vén, bai viét, théng tin bing céc hinh thirc khac,...lién quan
dén noi dung CBTT cua Cong ty cAn phai c6 su thong nhét y kién trude cia
Ban Lanh dao Cong ty.

Information provided to the mass media in the forms of: Interview answers,
articles, information in other forms, ... related to the content of the Company's
information disclosure must have unanimous approval of the Board of
Management.

Néu chua c6 ¥ kién ddng y ctia Ban Lanh dao Cong ty, thi thong tin d6 khong
duoc xem la thong tin chinh thirc va chua thé cung cdp cho cac Phuong tién
TTDC.

If there is no approval from the Board of Management of the Company, the
information will not be considered as official information and cannot be
provided to the mass media.

5. Tam hoan CBTT

Postponement of information disclosure

a. Cong ty dugc tam hofn CBTT trong trudong hop vi nhitng ly do bét kha khang (thién
tai, hoa hoan, ...)

The Company is allowed to postpone the information disclosure in the event of force
majeure (natural disaster, fire, ...)

b. Céng ty phai bio cdo UBCKNN, HNX vé viéc tam hodin CBTT ngay khi xay ra sy
kién, trong d6 néu rd ly do cua viéc tam hodn CBTT, ddng thoi cong bd vé viée tam
hodn CBTT.

The company must report to the SSC, HNX on the postponement of the information
disclosure as soon as the event occurs, clearly stating the reason for the postponement,
and at the same time announcing the postponement.
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c. Ngay sau khi da khéc phuc duoc tinh trang bét kha khang, déi tuong CBTT ¢ trach
nhiém cong bb ddy du cac thong tin ma trude d6 chua cong b6 theo quy dinh phap luat.
Right after the force majeure is fixed, the subject of the information disclosure is
responsible for fully disclosing information that was not previously disclosed in
accordance with the law.

. Trach nhiém cia Nguwoi CBTT

Responsibilities of the Discloser

a. Nguoi CBTT 1a ddu méi thu thap thong tin va thuc hién nghia vu CBTT cta Cong ty
theo quy dinh tai Quy ché nay.

The Discloser is a party to collect information and fulfill the Company's obligation to
comply with the provisions of this Regulation.

b. Nguoi CBTT c¢6 chirc ndng va nhiém vu nhu sau:

The Discloser has the following tasks and duties:

e Trung thuc, trdch nhiém, cin trong, man cén, c6 kién thtrc vé ké toan, tai chinh
va ¢6 k§ nang nhit dinh vé tin hoc;

Being honest, responsible, careful, diligent, knowledgeable of accounting,
finance and have certain computer skills;

e Cong khai tén, s6 dién thoai lam viéc d& céc co quan c6 thé d& dang lién hé.
Publishing his/her name and working phone number(s) so that the competent
authorities can easily contact.

Tréch nhiém cung cip thong tin ciia cic thanh phén lién quan

Responsibility to provide information of related parties

a. Ngudi CBTT trong pham vi chirc ndng ctia minh, dinh ky don déc cac Thanh phan lién
quan cung cép thong tin theo ndi dung Quy ché nay.

The Discloser within his/her duties, periodically urge related parties to provide
information according to the content of this Regulation.

b. Trudng cac phong ban lién quan chiu trach nhiém vé tinh chinh xac, kip thoi cia cac
théng tin cung cép cho ngudi CBTT.

The heads of relevant departments are responsible for the accuracy and timeliness of
the information provided to the Discloser.

c. Viéc CBTT lién quan dén HPQT/BTGP thi thu ky HDQT/BTGP chiu trach nhiém

theo d&i nghia vu CBTT cung cdp cho ngudi CBTT.
The information disclosure related to the Board of Management/Board of Directors,
the Secretary of Board of Management/Board of Directors is responsible for
monitoring the obligations of information disclosure obligations in order to provide to
the Disclosure.

. Xir Iy vi pham vé CBTT

Handling violations of the information disclosure

a. Cong ty ¢6 hanh vi vi pham quy dinh phap luat vé CBTT thi tly theo tinh chat, mtrc do
vi pham ma bi xir Iy ky luét, xtr phat vi pham hanh chinh hodc bi truy ciru trdch nhiém
hinh sy.
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If the company violates the law on information disclosure, depending on the nature and
severity of the violation, it will be disciplined, administratively sanctioned or be
prosecuted for criminal liability.

Néu vi pham d6 gay thiét hai thi phai bdi thudng theo quy dinh phap luat.

If such violations cause damage, they must pay compensations according to the
regulation of laws.

9. Ngbn ngir cong b thong tin
Information disclosure language
a. Ngon ngit cong bo thong tin trén thi truong ching khoan ctia Cong ty la tieng viét va

c¢6 khuyén khich viéc str dung ngdn ngit Tiéng anh trong CBTT.

The language of information disclosure on the stock market of the Company is
Vietnamese and there is an incentive to use English in information disclosure.

Viéc CBTT bang tiéng Anh dugc thyuc hién ddng thoi trén cbng thong tin dién tir cla
HNX va trén trang thong tin dién tir cia Cong ty.

The information disclosure in English is implemented at the same time on the HNX's
website and on the Company’s website.

Trudng hop CBTT bing tiéng Viét va tiéng Anh thi ndi dung cong b théng tin bang
tiéng Anh chi c6 tinh chit tham khao. Trong trudng hop c6 sy khac biét gifra ndi dung
tiéng Viét va tiéng Anh thi ndi dung tiéng Viét s& dugce uu tién ap dung.

In case the information disclosure is in both Vietnamese and English, the content
disclosed in English is for reference only. In case of discrepancy between Vietnamese
and English content, Vietnamese content shall prevail.

10. Hiéu Iyc Quy ché
Effect of the Regulation

a.

b

Quy ché nay c6 hiéu luc ké tir ngdy duge ban hanh.

This Regulation takes effect from the date of its issuance.

Chu tich HPQT va Téng Gidm dbc ciia Cong ty cé quyén sira dbi, bd sung Quy dinh
nay phit hop véi nhu cau thyc té v& cong tac CBTT va/hodc bd sung tuong tmg ndi
dung quy ché nay cho pht hop. Néu ¢6 sy mau thuln gitta céc quy dinh trong quy ché
nay va cac quy dinh cta phap luét (duoc stra dbi theo timg thoi ky), cac quy dinh clia
phép lut s& dugc wu tién ap dung.

The Chairman of the Board of Management and the General Director of the Company
have the right to amend, supplement this Regulation in accordance with the actual
needs of the information disclosure and/or supplement the content of this Regulation
accordingly. If there is a conflict between the provisions of this Regulation and the
provisions of the law (to be amended from time to time), the provisions of the law shall
prevail.

Trong qua trinh thuc hién, néu ¢6 khé khin va/hodc vudng méc dé nghi phan anh kip
thoi vé Cong ty dé duoc huéng dan va/hodc gidi quyét.

In the course of implementation, if there are difficulties and/or problems, should
promptly report them to the Company for guidance and/or resolution.
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d. Bét cir vin dé ndo lién quan cong tac cong bd thong tin ctia Cong ty khong duge cung
cép trong quy ché ndy s& dugc quy dinh boi phap luat lién quan ctia Viét Nam vé nghta
vu cong b théng tin, quy ché HNX vé CBTT va céc vin ban phép luat lién quan.

Any issue related to the Company's information disclosure that is not provided in this
regulation will be regulated by the relevant laws of Vietnam on information disclosure
obligations, HNX's regulations on information disclosure and related legal documents.

Neay/Dated...... AQLA4[I040.............
TM HQI PONG QUAN TRI
CHU TICH HQI PONG QUAN TRI
QN BEHALF OF BOM

UI QUOC HUNG
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